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Step1:	Register

How	To	Access	Supply	Chain	
Applications	For	New	Users
Step2:	Request	Access



Step1:	Register
New	Users	Are	Required	To	Register	With	A	Valid	Company	
Email	Before	Requesting	Access	To	A	Supply	Chain	Application



Enter	company	email	
Personal	emails	will	not	be	

approved

Expand	the	company	
name	and	select	the	

company	with	the	–RFQ	
suffix

Go	To:	
https://screg.cloudapps.cisco.co

m/e/signUp
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Enter	required	information,	then	
click	“Register”	to	receive	Email	

Verification



Upon	email	verification,	activate	
your	account	



You	are	now	on-boarded!
You	may	use	your	new	login	

information
Next:	Request	Access	To	Supply	

Chain	Application



Step2:	Request	Access
Upon	Registration	Approval,	Users	Can	Request	Access	For	A	
Desired	Application	or	Role



User	logs	into	ART	by	clicking	on	below	link
https://emtool.cloudapps.cisco.com/sc-
apps/tools/accessRequest/roleRequest.do
Upon	login,	click	on	“BAAO	Role	Request”	
tab	and	search	for	the	desired	application

Select	the	role	”Supplier”	from	
the	drop	down	options	and	click	

on	“Select	Role”
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Enter	justification,		click	“Request	
Access”

Once	the	approver	approves	the	
request,	user	will	be	able	to	

access	the	application.


